tﬂ Back Scanning

Scoping Phaose — ‘Head
) FILE—JHSE e. Archivist evaluates
NECERLATION MARACENENT client’s sample files’

Extraction of Indexing
Documents from methodalogy
Client Site supplied

Scanning | File preparation
Hhase phase

Scanned images
uplooaded to FileVue
— OUr Secure viewing

environment

Documents
re-boxed, returned
or put into deep
storage

Documents shredded
on approval
trom client

FIL!;:;&IEE 313383
e & e &3 = &30P





